JOB DESCRIPTION

POSITION: Custodial/Maid  (Non-Exempt)
STAFF CLASSIFICATION: Staff 3

REPORTS TO: Household Staff Coordinator
RESPONSIBILITY: Responsible for maintaining the church facilities in a clean and orderly manner for planned church activities.

TASKS:

1. Clean restrooms and maintain and monitor adequate supply of soap, toilet articles, towels and other supplies in proper containers, sweeps and mops floors, cleans mirrors.
2. Empty trash cans in restrooms and office areas; collect and place refuse in dumpster, daily.
3. Clean workroom and offices; dust and polish office furniture and vacuum, weekly
4. Clean sanctuary; dust and polish furniture; pick up and straighten pew books, envelopes, etc. and vacuum carpet down main aisle, chancel and narthex rugs. 

5. Perform miscellaneous duties: polish silver, maintain communion closet and contents, with set up and clean up of dorm guests. 
6. Prepare facilities for special use: weddings, funerals and receptions, as required and scheduled.

7. Other duties as assigned by Household Staff Coordinator and/or Director of Facility.  

DESIRED QUALIFICATIONS:

1. Working knowledge of cleaning techniques, chemicals and equipment.

2. Ability to perform manual labor, requiring continuous physical effort, including standing for long periods of time.

3. Able to follow oral and written directions and have the ability to get along well with others. 

4. Able to work flexible hours, including weekend. 


